Lab Animal CITI Registration
(New CITI Users)

I. Visit www.citiprogram.org

· You will see the following screen:
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@ The CITI Program is a subscription service providing research ethics education to
ermbers of the research community. To patticipate fully, leamers must be affliated with
a CITl patticipating organization

The CITI course is a protected site. If you are a new learmer at a participating
organization you must register to create your own username and password and gain access
to the site.

@ New Users Register Here
© Already Registered? Login Below

Username

Password

Forgot login information
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II. Next New Users click Register Here 
· You will see the following screen:
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CITI Collaborative Institutional Training Initiative

Complete Registration Steps 14 now.

1. Select your institution or organization

Choose your institution from the appropriate dropdown menu. Choose only one institution.. I you are
affiiated with more than one institution, you will be able to select additional institutions after providing the
information recuired

Participating Institutions:

Veterans Affairs: [ |

Department of Energy: [ =l
HIVIAIDS Network Coordination (HANC):

2. Select your Username and Password

“Your username should consist of 4 to 50 characters. Acceptable characters include letters, numbers, and the
symbols "@","", and "_" No spaces or other characters are allowed. Your username is not case sensitive;

"A12B34CD" is the same as "a12b34cd" =
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III. For section (1) Select your institution or organization 

· Under Participating Institutions select City University of New York (CUNY) from the drop down menu

· Do not select anything under Veterans Affairs, Department of Energy, and HIV/AIDS Network Coordination
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Complete Registration Steps 1-7 now. 4]

1. Select your

Choose your institution from the appropriate dropdown menu. Choose only one institution. If you are

affiliated with more than one institution, you will be able to select additional institutions after providing the
information required.

Participating Institutions:

Veterans Affairs:

Department of Energy:

HIV/AIDS Network Coordination (HANC):

Canadian Institutions:

India Participating Institutions:

Korea Participating Institutions:

2. Create your Username and Password

Your username should consist of 4 to 50 characters. Acceptable characters include letters, numbers, and the
symbols "@", ", and "_". No spaces or other characters are allowed. Your username is not case sensitive;
"A12B34CD"is the same as "a12b34cd". Once created, your username will be part of the completion report

Done. Internet # 100%





IV. For section (2) Select your Username and Password
Create a Username and Password according to the specifications given. (Write this information down somewhere, so you can access your account at any time in the future.)
[image: image4.png]GotisEReietian

co

fowsihtemetbpibren

Google

<[] tpsij i citiprogram.orgferaljcourseregistration! sp7langusg==englsh a(B][4][x]

28

Fie

Edt Vew Favortes Tools Hep

i Fovortes | 5 @ succested sies ) et S sy + ) ICELAND + B NOTERAD+. £ 2002 OLAW GuideBook.pdf 2] 2003 IACLC Crference Pr.

28~ [ @rind protocal | @5tk i | @ courseregstratin <[] - ) @ - Page Sefety~ Todksv @ 7
‘Canadian Institutions: | [¥] [~
India Participating Institutions:

Korea Participating Institutions:
2. Create your Username and Password
Your usermame should consist of 4 to 50 characters. Acceptable characters include letters, numbers, and the
symbols "@", "", and "_". No spaces or other characters are allowed. Your usemame is not case sensitive;
"A12B34CD" is the same as "a12b34cd". Once created, your username will be part of the completion report.

Username:
Your password should consist of 8 to 12 characters. Letters and numbers are the only acceptable characters.
No spaces or other characters are allowed. Your password is not case sensitive; "A12B34CD" is the same.
as "a12b34cd”.

Password:

Verify Password:
3. Create your Security Question and Answer
I you forget your login information, we'llverify your identity with your security question and answer. Choose a
question only you know the answer to and that i not associated with your password. Choose an answer that
is memorable, but not easy to guess.

Security Question:

id o

Dane.

@ et G- wuom





V. For section (3) Create your Security Question and Answer

Please create a security question that will be asked of you should you forget your password.
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E Password: [
Verify Password:

3. Create your Security Question and Answer

If you forget your login information, we'll verify your identity with your security question and answer. Choose a
question only you know the answer to and that is not associated with your password. Choose an answer that
is memorable, but not easy to guess.

Security Question:

Security Answer:

4. Enter your name

First
Name:

(100 characters maximum)

Last
Name:

(100 characters maximum)

5. Enter your email address

Enter your preferred email address.

Prefes
Emanil-

Dane.

g

| @ memet e Wi





VI. For section (4) Enter your name
Enter your first name and then your last name
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Security Question:
Security Answer:
4. Enter your name
First
Name:
(100 characters maximum)
Last
Name:

(100 characters maximum)
5. Enter your email address

Enter your preferred email address.

Preferred
Email:

(100 characters maximum)

Verify
Preferred
Email:

(100 characters maximum)

Ifyou have a second email address that can be used in case your preferred email address changes, enter it
below. If you forget your username or password, it will be mailed both to your preferred email address and o

pone. T [ [7a- ®iow -

D 0] zsem




VII. For section (5) Enter your email address
Enter your email address
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(100 characters maximum) [~
5. Enter your email address

Enter your preferred email address.

Preferred
Email:

(100 characters maximum)

Verify
Preferred
Email:

(100 characters maximum)

Ifyou have a second email address that can be used in case your preferred email address changes, enter it
below. If you forget your username or password, it will be mailed both to your preferred email address and
your secondary email address.

Secondary
Email:

(100 characters maximum)

Verify
Secondary
Email:

(100 characters maximum)

6. CME/CEU credits (required)

Dane.

Internet

G v R
12som





VIII. For section (6) CME/CMU credits
Select No
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(100 characters maximum) @
Verify
Secondary
Email:

(100 characters maximum)

6. CME/CEU credits (required)

Willyou be requesting CME / CEU credits for the course(s) you are about to complete if the cost per course
(4-6 credits) is only $20.00/course?

OYes ONo
What is your professional affiliation for the credits?

Professional affiliation:

7. Course Survey (required)

May we contact you to complete a course survey?
OYes ONo

Home | CME/CEU | Copyright and Disclaimer | About Us | Acknowledgements | Contact Us | Accessibility
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IX. For section (7) Course Survey
Select Yes if you would like to participate in a Survey regarding the course you take. Otherwise, select No
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(100 characters maximum) @
Verify
Secondary
Email:

(100 characters maximum)

6. CME/CEU credits (required)

Willyou be requesting CME / CEU credits for the course(s) you are about to complete if the cost per course
(4-6 credits) is only $20.00/course?

OYes ONo
What is your professional affiliation for the credits?

Professional affiliation:

7. Course Survey (required)

May we contact you to complete a course survey?
OYes ONo
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X. Once you have completed sections 1-7on this page, click Submit (located at the bottom of the page)

· You will see this screen:
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Please provide the following information requested by City University of New York
(CUNY). Required fields are marked with an asterisk ().

Member Information Graduate Student

Language Preference: Englieh ]

Institutional email address:

*|Gender |

* | Highest degree I E
Employee Number.

# | Department

* [What is your role in research? |

Address Field 1

Address Field 2

Address Field 3:
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XI. Select your Language Preference
XII. Type your Institutional email address (the email address assigned to you by CSI)

XIII. Select your Gender

XIV. Select your Highest Degree Completed

XV. Skip Employee Number 

XVI. Type the CSI Department you are affiliated with (biology, psychology, sociology, etc…)

XVII. Select your Role in Research
XVIII. Address information is optional

XIX. Type you Office Phone (your primary phone)

XX. Additional phone number is optional

XXI. For May we re-contact you to complete a course survey? Select YES or NO 
XXII. Once you have completed the sections on this page, click Submit (located at the bottom of the page)

· You will see this screen:
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Angela Cartmell-McGlyn (Member ID: 840908)

C I T I Collaborative Institutional Training Initiative

Resources

Main Menu | Select Language | Logoff

Select Curriculum

Please choose the best option below according to your needs.
Choose one answer

© lam here to take the Human Subjects Protections Course (IRB) for the first time, also known as the Basic Course.

© I have previously completed an approved CITI Basic Human Subjects Protections Course (IRB) and am eligible to take the
Human Subjects Protections Refresher Course for recertification.

© I need to take the Responsible Conduct of Research Course.
@© lam here to take the Lab Animal Welfare courses.

Home | CME/CEU | Copyright and Disclaimer | About Us | Acknowledgements | Contact Us | Accessibility
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XXIII. Click the circle next to I am here to take the Lab Animal Welfare courses.

XXIV. Click Next Question (located at the bottom of the page)

· You will see this screen:
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Angela Cartmell-McGlyn (Member ID: 840908) i

C I T I Collaborative Institutional Training Initiative

Resources Main Menu | Select Language | Logoff

Select Curriculum - City University of New York (€Ul
Lab Animal Welfare Course Enroliment

Please select your learer group below to be enrolled in Lab Animal Weffare.

Choose one answer
© IACUC Members & Staff
© Researchers, students, facility staff, key personnel

Home | CME/CEU | Copyright and Disclaimer | About Us | Acknowledgements | Contact Us | Accessibility





XXV. Click the circle next to:

	· IACUC Members and Staff – ONLY if you are a member of the IACUC or part of the IACUC Office Staff.

Otherwise Select:

	· Researchers, students, faculty, staff, key personnel.


XXVI. Click Next Question (located at the bottom of the page)

· You will see this screen:
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Select your institution or organization

You have registered with the following institution(s).
» City University of New York (CUNY)

At this point you can register with another institution. This could be very useful if:

» You are required to complete the requirements for a VA Medical Center.

» You are collaborating with an investigator at another institution or organization that uses
the CITI Program

» You are planning to move to another institution that uses the CITI Program

» You want to review CITI courses (e ., RCR or HIPS) that may not be offered by your

institution.

If you want to add the training requirements for another institution, you may do it now

i
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XXVII. You are not registering with another institution at this time (if you think this is wrong, please contact the IACUC Office at 718-982-3867). Therefore you should Click NO
· You will see this screen:
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Main Menu
= Thisis the email address we have for you: Angela.Cartmell@csi.cuny.edu. fthis is not correct, please edit or change your

email address now
= You are affiliated with 1 participating institution(s) on the CIT website. You will have at least one grade book per insitution to
track your progress in meeting the institution's coursework recuirements (see below)

Affiliate with another insitution @ | Change login information | CME/CEU credits

@ view City University of New York (CUNY) instructions page

City University of New York (CUNY)

You have enrolled for the following courses
@ voluntary Satisfaction Survey

Not Available

Completion Reports
Not Earned

Status

0 vy courses
Not Started - Enter

Graduate students, Basic Course

@ Add a course or update your learner groups for City University of New York (CUNY)

City University of New York (CUNY) Learner Utilities
@ Ovtional Modules (completion is completely voluntary and will not count toward a completed course)
o
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XXVIII. Under Status you will see Not Started – Enter, click on the word Enter 
· This will bring you to the courses/modules that you must complete before receiving your certificate at the end.

· Follow all on-screen directions

· Required Modules must be completed with an overall passing grade of 80%

· Once Finished with Required Modules go to the main menu and click the word Print next to Completed. Print (or save as PDF or Word) the completion report and send to the IACUC Office 6S-137.
XXIX. Researchers working with Rats, Mice, Amphibians, Cats, Dogs, Guinea Pigs, Gerbils, Hamsters, Rabbits, or non-human primates, or those conducting surgery on animals (both survival and non-survival) must also complete the modules below that corresponds the their area of study.

· If you are working with Mice, you must complete:

	Housing Rodents on Wire Floors

	Introduction to Post-Procedure Care of Mice and Rats in Research: Minimizing Pain and Distress

	Then you must complete the 13 modules listed DIRECTLY under “Introduction to Post-Procedure Care of Mice and Rats in Research: Minimizing Pain and Distress “ on the Optional Modules page. They include:

	      Investigator Responsibility

	      Minimizing Sources of Nonexperimental Variation 

	      Systematically Monitoring for Pain and Distress 

	      Detecting Clinical Signs of Pain and Distress 

	      Appearance and Behavior 

	      Physical Exam for Clinical Condition 

	      Body Weight 

	      Fluid and Electrolyte Balance 

	      Body Temperature 

	      Tumors 

	      Alleviation of Pain and Distress 

	      Documentation of Post-Procedure Care

	      Summary 


AND
	Introduction to Working with Mice in Research Settings Modules

	Then you must complete the 5 modules listed DIRECTLY under “ Introduction to Working with Mice in Research Settings Modules “ on the Optional Modules page. They include:

	      Research Mandates and Occupational Health Issues 

	      Alternatives Searches, Humane Standards, Housing, and Acclimation and Quarantine 

	      Detecting Pain and Distress, Genetics, and Biological Features 

	      Injections, Blood Collection, and Antibody Production 

	      Surgery, Supportive Care and Monitoring, Euthanasia, and References 


Once you are done, you can go back to the Optional Modules page and print (or save as PDF or Word) and send to the IACUC office, 6S-137.
· If you are working with Rats, you must complete:

	Housing Rodents on Wire Floors

	Introduction to Post-Procedure Care of Mice and Rats in Research: Minimizing Pain and Distress

	Then you must complete the 13 modules listed DIRECTLY under “Introduction to Post-Procedure Care of Mice and Rats in Research: Minimizing Pain and Distress “ on the Optional Modules page. They include:

	      Investigator Responsibility

	      Minimizing Sources of Nonexperimental Variation 

	      Systematically Monitoring for Pain and Distress 

	      Detecting Clinical Signs of Pain and Distress 

	      Appearance and Behavior 

	      Physical Exam for Clinical Condition 

	      Body Weight 

	      Fluid and Electrolyte Balance 

	      Body Temperature 

	      Tumors 

	      Alleviation of Pain and Distress 

	      Documentation of Post-Procedure Care

	      Summary 


AND

	Introduction to Working with Rats in Research Settings Modules 

	Then you must complete the 5 modules listed DIRECTLY under “Introduction to Working with Rats in Research Settings Modules “ on the Optional Modules page. They include:

	      Research Mandates and Occupational Health Issues 

	      Alternatives Searches, Humane Standards, Housing, and Acclimation and Quarantine 

	      Detecting Pain and Distress, Genetics, and Biological Features

	      Injections, Blood Collection, Antibody Production, and Pain Relief 

	      Surgery, Supportive Care and Monitoring, Euthanasia, and References 


Once you are done, you can go back to the Optional Modules page and print (or save as PDF or Word) and send to the IACUC office, 6S-137.
· If you are working with Hamsters, you must complete:

	Introduction to Working with Hamsters in Research Settings Modules 

	Then you must complete the 3 modules listed DIRECTLY under “Introduction to Working with Hamsters in Research Settings Modules“ on the Optional Modules page. They include:

	      Alternatives Search, Humane Standards, Housing, Acclimation and Quarantine, Dectecting Pain and Distress 

	      Species/Strains 

	      Surgery, Supportive Care and Monitoring, Euthanasia, and References 


Once you are done, you can go back to the Optional Modules page and print (or save as PDF or Word) and send to the IACUC office, 6S-137.
· If you are working with Gerbils, you must complete:

	Introduction to Working with Gerbils in Research Settings Modules 

	Then you must complete the 4 modules listed DIRECTLY under “Introduction to Working with Gerbils in Research Settings Modules “ on the Optional Modules page. They include:

	      Alternatives Search, Humane Standards, Housing, Acclimation and Quarantine, and Detection of Pain and        Distress 

	      Strains, Biology, Injections and Blood Collection, and Pain Relief

	      Surgery, Supportive Care and Monitoring, Euthanasia, and References

	      Taxonomy, Research Mandates and Occupational Health Issues


· If you are working with Guinea Pigs, you must complete:

	Introduction to Working with Guinea Pigs in Research Settings Modules 

	Then you must complete the 5 modules listed DIRECTLY under “Introduction to Working with Guinea Pigs in Research Settings Modules “ on the Optional Modules page. They include:

	      Taxonomy, Research Mandates and Occupational Health Issues 

	      Alternatives Search, Humane Standards, Acclimation and Quarantine, Housing,and Detection of Pain and Distress 

	      Detecting Pain and Distress, Genetics, and Biological Features 


Once you are done, you can go back to the Optional Modules page and print (or save as PDF or Word) and send to the IACUC office, 6S-137.
· If you are working with Rabbits, you must complete:

	Introduction to Working with Rabbits in Research Settings Modules

	Then you must complete the 5 modules listed DIRECTLY under “Introduction to Working with Rabbits in Research Settings Modules on the Optional Modules page. They include:

	      Research Mandates and Occupational Health Issues

	      Alternatives Searches, Humane Standards, Housing, and Acclimation and Quarantine

	      Detecting Pain and Distress, Genetics, and Biological Features

	      Injections, Blood Collection, Antibody Production, and Pain Relief 

	      Surgery, Supportive Care and Monitoring, Euthanasia, and References


Once you are done, you can go back to the Optional Modules page and print (or save as PDF or Word) and send to the IACUC office, 6S-137.
· If you are working with Amphibians, you must complete:

	Introduction to Working with Amphibians in Research Settings Modules 

	Then you must complete the 4 modules listed DIRECTLY under “Introduction to Working with Amphibians in Research Settings Modules “ on the Optional Modules page. They include:

	      Taxonomy, Research Mandates and Occupational Health Issues

	      Alternatives Search, Housing, Source, and Acclimation and Quarantine

	      Biology, Pain and Distress, Handling, and Pain Relief 

	      Surgery, Supportive Care and Monitoring, Euthanasia, and References


Once you are done, you can go back to the Optional Modules page and print (or save as PDF or Word) and send to the IACUC office, 6S-137.
· If you are working with Cats, you must complete:

	Introduction to Working with Cats in Research Settings Modules

	Then you must complete the 5 modules listed DIRECTLY under “Introduction to Working with Cats in Research Settings Modules “ on the Optional Modules page. They include:

	      Research Mandates and Occupational Health Issues 

	      Alternatives Search, Humane Standards, Housing, Source, and Acclimation and Quarantine 

	      Detecting Pain and Distress. and Biological Features 

	      Injections, Blood Collection, and Pain Relief 

	      Surgery, Supportive Care and Monitoring, Euthanasia, and References 


Once you are done, you can go back to the Optional Modules page and print (or save as PDF or Word) and send to the IACUC office, 6S-137.
· If you are working with Dogs, you must complete:

	Dog Exercise

	Introduction to Working with Dogs in Research Settings Modules 

	Then you must complete the 5 modules listed DIRECTLY under “Introduction to Working with Dogs in Research Settings Modules “ on the Optional Modules page. They include:

	      Research Mandates and Occupational Health Issues

	      Alternatives Search, Humane Standards, Housing, Source, and Acclimation and Quarantine 

	      Detecting Pain and Distress. and Biological Features

	      Injections, Blood Collection, and Pain Relief 

	      Surgery, Supportive Care and Monitoring, Euthanasia, and References


Once you are done, you can go back to the Optional Modules page and print (or save as PDF or Word) and send to the IACUC office, 6S-137.
· If you are working with Swine, you must complete:

	Introduction to Working with Swine in Research Settings Modules 

	Then you must complete the 5 modules listed DIRECTLY under “ Introduction to Working with Swine in Research Settings Modules “ on the Optional Modules page. They include:

	      Research Mandates and Occupational Health Issues

	      Alternatives Search, Humane Standards, Housing, Source, and Acclimation and Quarantine 

	      Detecting Pain and Distress, and Biological Features 

	      Injections, Blood Collection, and Pain Relief 

	      Surgery, Supportive Care and Monitoring, Euthanasia, and References


Once you are done, you can go back to the Optional Modules page and print (or save as PDF or Word) and send to the IACUC office, 6S-137.
· If you are working with Non-Human Primates, you must complete:

	Primate Psychological Enrichment 

	Introduction to Working With Non-Human Primates in Research Settings Modules 

	Then you must complete the 5 modules listed DIRECTLY under “Introduction to Working With Non-Human Primates in Research Settings Modules“ on the Optional Modules page. They include:

	      Research Mandates and Occupational Health Issues 

	      Alternatives Search, Humane Standards, Housing, Source, and Acclimation and Quarantine 

	      Detecting Pain and Distress, and Biological Features

	      Injections, Blood Collection, and Pain Relief 

	      Surgery, Supportive Care and Monitoring, Euthanasia, and References


Once you are done, you can go back to the Optional Modules page and print (or save as PDF or Word) and send to the IACUC office, 6S-137.
· If you are conducting Surgery, you must complete:

	Aseptic Surgery 

	


Once you are done, you can go back to the Optional Modules page and print (or save as PDF or Word) and send to the IACUC office, 6S-137.
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